Fall Staff Survey
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Frequently Asked Questi ons

Why are there two versions of the Fall Staff conponent and
whi ch version should | conplete?

The long version of the Fall Staff conponent is applicable
to all degree-granting institutions that have 15 or nore
full-tinme enpl oyees. The short version of the Fall Staff
component is applicable to non-degree-granting institutions
that have 15 or nore full-tine enpl oyees.

How often do you collect Fall Staff data and when?

Title IV degree-granting and non-degree-granting
institutions that have 15 or nore full-tinme enpl oyees are
required to report Fall Staff data biennially in odd-
nunbered years (e.g., Fall 2003). This survey is part of
the Wnter data collection cycle.

Duri ng even-nunbered years, reporting Fall Staff data is
optional ; | PEDS serves as a reporting nmechani smfor those
institutions that are required to provide data annually to
their states or to other agencies.

When Fall Staff is required in odd-nunbered years (e.g.

Fall 2003), what year’'s data will be used to conpare to the
new, current data?

Fall Staff data fromthe |last REQU RED Fall Staff reporting
period will be used to conpare to the new, current data.
(Note: Fall Staff is optional in even-nunbered years (e.g.
Fall 2002).) For exanple, for this year’'s data collection
cycle (Wnter 2003-04), Fall Staff data for the Fall 2003
reporting period are collected and will be conpared to Fall
Staff data fromthe Fall 2001 reporting period, which was
the last REQU RED Fall Staff reporting peri od.

Since Fall Staff is not required every year, what year's

data will be reflected in the Prior Year Data Revision
Syst en?
The Prior Year Data Revision Systemwill reflect Fall Staff

data reported by institutions during the |ast data
collection cycle. For exanple, the Fall Staff data in the
2002-03 Prior Year Data Revision Systemw || be based on
data fromthe Fall 2002 reporting period, which was
collected during the | ast data collection cycle (Wnter
2002-2003). (Note: Fall Staff data for Fall 2002 was
optional .)



QUESTION: What is an EEO-6 form and how does it relate to the
collection of Fall Staff data?

ANSVEER: The Equal Enpl oynent Opportunity Comm ssion ( EECC)
previously collected these sane data on the EEG-6 form In
1993, | PEDS took over the collection of Fall Staff data.
These data are nmade available to the EEOC and to the Ofice
for Cvil R ghts.

QUESTION: What information is collected on the short version of the
Fall Staff conponent?

ANSVEER: The short version of Fall Staff collects the total nunber
of enpl oyees at the institution by full- and part-tine
status, gender, race/ethnicity, and primary occupationa
activity.

QUESTI ON:  What are the nmjor changes for Fall Staff for Wnter
2003- 047

ANSVEER: There are no changes to the content of the questions,
however, there was one ninor change that involved adding a
ranmification to the screening question that asks if an
institution has part-tine enployees. Ramifications were
added to clarify what happens when you answer the questions
a certain way.

QUESTION:  What is the period of reporting for Fall Staff?
ANSVEER: Institutions should report those persons on the payroll of
the institution as of Novenber 1 of the collection year.

QUESTI ON:  What types of enployees should be included in Fall Staff?
ANSVEER: The followi ng types of enployees should be included in Fal
Staff:
Faculty on sabbatical |eave and persons who are on | eave
but renain on the payroll.
Faculty hired to tenporarily replace faculty on
sabbatical |eave or on | eave w thout pay.
“Visiting” faculty paid by your institution.
Adj unct faculty enployed on a full-time or on a part-tine
basis in the primary occupation for which they were
hi red.
Enpl oyees at off-canpus centers associated with the
canmpus covered by this report. (Does not include
enpl oyees who work at branch canpuses located in a
foreign country.)

QUESTI ON:  What types of enployees should NOT be included in Fall

Staff?
ANSVEER: The followi ng types of enployees should NOT be included in
Fall Staff:

Enpl oyees on | eave wi t hout pay.
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Persons in the mlitary or religious orders who are not
pai d by your institution.

Per sons whose services are contracted by or donated to
the institution.

Casual enpl oyees (hired on an ad-hoc or occasional basis
to neet short-term needs).

Students in the Coll ege Wrk-Study Program

Enpl oyees who work strictly in hospitals associated with
medi cal school s.

Are there codes and/or categories used to assist in the
assi gnment of enpl oyees to the primary occupati onal
activity categories?

The Standard Cccupational dassification (SOC) codes and
categories, which are based on the 1998 revision, are
l[isted in the instructions to aid institutions in their
classification of enployees by primary occupati onal
activity.

How is the Fall Staff conponent related to the other

enpl oyee-rel ated conponents (Enpl oyees by Assigned Position
and Sal aries)?

Al staff reported in the Fall Staff conmponent are al so

i ncluded in the Enpl oyees by Assigned Position (EAP)
conmponent in the same prinmary occupational activity
categories as either full or part time. Thus the counts by
category should be the sane. There is no direct |ink
between Fall Staff and Sal ari es; however, the nunber of
full-tinme instructional faculty reported on the Sal ari es
component should be |l ess than or equal to the total nunber
of full-time faculty on the Fall Staff conponent. NOTE
nmost non-degree-granting institutions will not be required
to conplete a Salaries form
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